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POLICIES AND NOTIFICATIONS 2023-2024 SCHOOL YEAR 
 

 
STUDENT POLICIES - AMERICANS WITH DISABILITIES ACT -  

It is the policy of the Springfield Public School District to comply with the provisions of the Americans with Disabilities Act.  The ADA prohibits 
discrimination against qualified individuals with disabilities on the basis of their disability.  The ADA provides, in part, that qualified individuals with 
disabilities shall not be excluded from participating in or be denied the benefits of any program, service or activity offered by this District. 

The ADA requires that all programs, services and activities, when viewed in their entirety, are readily accessible to and usable by qualified 
individuals with disabilities.  This District must communicate effectively with individuals who have speech, visual and hearing impairment 
participating in, or benefiting from, this District's programs, services, or activities to afford equal opportunities. 

The district is in the process of doing a self-evaluation and a transition plan (which examines physical barriers) of its current services, 
policies, and practices for non-discrimination on the basis of disability.  All interested persons, including individuals with disabilities or organizations 
representing individuals with disabilities, are invited to participate in this self-evaluation process by submitting comments.  Please contact your 
local school official or district superintendent for more information. 

Also, should you wish to review the ADA or its interpretive regulations, ask questions about your rights and remedies under the ADA, request 
a reasonable modification to their District's policies, practices, or procedures, participate in the self-evaluation process, or file a written grievance 
with the district alleging noncompliance with the ADA, please contact the District's Designated Coordinator for the ADA listed:  Keith J. Kottke, 
Superintendent, Springfield Public School, 
12 South Burns Avenue, Springfield, MN  56087.   Telephone 507-723-4283. 
 
 
PARENTS OF CHILDREN WITH DISABILITIES IN THE SPRINGFIELD PUBLIC SCHOOL DISTRICT  

In response to the State and Federal regulations regarding persons with disabilities, the Springfield Public School District conducts an 
ongoing survey and analysis of services, programs, policies, and evaluation of structures the District owns for non-discrimination on the basis of 
disability.  As part of the review process, we welcome comments and participation in this report. 

If you have any concerns or questions or wish to hear the recommendation of the report, please contact our Coordinator at:   Keith J. Kottke, 
Superintendent, Springfield Public School 12 South Burns Avenue, Springfield, MN 56087.  Telephone 507-723-4283. 

*********************** 
 

514 BULLYING PROHIBITION POLICY 
 [Note:  School districts are required by statute to have a policy addressing bullying.] 
 
I.  PURPOSE 
A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human relationships.  
Bullying, like other violent or disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate 
students in a safe environment.  The school district cannot monitor the activities of students at all times and eliminate all incidents of bullying between 
students, particularly when students are not under the direct supervision of school personnel.  However, to the extent such conduct affects the 
educational environment of the school district and the rights and welfare of its students and is within the control of the school district in its normal 
operations, the school district intends to prevent bullying and to take action to investigate, respond to, and to remediate and discipline for those acts 
of bullying which have not been successfully prevented.  The purpose of this policy is to assist the school district in its goal of preventing and 
responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and detrimental behavior. 
 
II.  GENERAL STATEMENT OF POLICY 

A. An act of bullying, by either an individual student or a group of students, is expressly prohibited on school premises, on school district property, 
at school functions or activities, or on school transportation.  This policy applies not only to students who directly engage in an act of bullying 
but also to students who, by their indirect behavior, condone or support another student’s act of bullying.  This policy also applies to any 
student whose conduct at any time or in any place constitutes bullying or other prohibited conduct that interferes with or obstructs the mission 
or operations of the school district or the safety or welfare of the student or other students, or materially and substantially interferes with a 
student’s educational opportunities or performance or ability to participate in school functions or activities or receive school benefits, services, 
or privileges.  This policy also applies to an act of cyberbullying regardless of whether such act is committed on or off school district property 
and/or with or without the use of school district resources. 

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate bullying. 
C. Apparent permission or consent by a student being bullied does not lessen or negate the prohibitions contained in this policy. 
D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited. 
E. False accusations or reports of bullying against another student are prohibited. 
F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying or permits, condones, or tolerates bullying shall 



  

be subject to discipline or other remedial responses for that act in accordance with the school district’s policies and procedures, including the 
school district’s discipline policy (See MSBA/MASA Model Policy 506).  The school district may take into account the following factors: 

1. The developmental ages and maturity levels of the parties involved; 
2. The levels of harm, surrounding circumstances, and nature of the behavior; 
3. Past incidences or past or continuing patterns of behavior; 
4. The relationship between the parties involved; and 
5. The context in which the alleged incidents occurred. 

 
Consequences for students who commit prohibited acts of bullying may range from remedial responses or positive behavioral interventions 
up to and including suspension and/or expulsion.  The school district shall employ research-based developmentally appropriate best practices 
that include preventative and remedial measures and effective discipline for deterring violations of this policy, apply throughout the school 
district, and foster student, parent, and community participation. 
Consequences for employees who permit, condone, or tolerate bullying or engage in an act of reprisal or intentional false reporting of bullying 
may result in disciplinary action up to and including termination or discharge. 
Consequences for other individuals engaging in prohibited acts of bullying may include, but not be limited to, exclusion from school district 
property and events. 

G.  The school district will act to investigate all complaints of bullying reported to the school district and will discipline or take appropriate action 
against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this 
policy. 

 
 
III.  DEFINITIONS 

For purposes of this policy, the definitions included in this section apply. 
A.  “Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively offensive and: 

1.  An actual or perceived imbalance of power exists between the student engaging in the prohibited conduct and the target of the 
prohibited conduct, and the conduct is repeated or forms a pattern; or 

2. .Materially and substantially interferes with a student’s educational opportunities or performance or ability to participate in school 
functions or activities or receive school benefits, services, or privileges. 

The term, “bullying,” specifically includes cyberbullying as defined in this policy.   
B.  “Cyberbullying” means bullying using technology or other electronic communication, including, but not limited to, a transfer of a sign, signal, 

writing, image, sound, or data, including a post on a social network Internet website or forum, transmitted through a computer, cell phone, 
or other electronic device.  The term applies to prohibited conduct which occurs on school premises, on school district property, at school 
functions or activities, on school transportation, or on school computers, networks, forums, and mailing lists, or off school premises to the 
extent that it substantially and materially disrupts student learning or the school environment. 

C.  “Immediately” means as soon as possible but in no event longer than 24 hours. 
D.  “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct that does the following: 

1.  Causes physical harm to a student or a student’s property or causes a student to be in reasonable fear of harm to person or property; 
2.  Under Minnesota common law, violates a student’s reasonable expectation of privacy, defames a student, or constitutes intentional 

infliction of emotional distress against a student; or 
3.  Is directed at any student or students, including those based on a person’s actual or perceived race, ethnicity, color, creed, religion, 

national origin, immigration status, sex, marital status, familial status, socioeconomic status, physical appearance, sexual orientation 
including gender identity and expression, academic status related to student performance, disability, or status with regard to public 
assistance, age, or any additional characteristic defined in the Minnesota Human Rights Act (MHRA).  However, prohibited conduct 
need not be based on any particular characteristic defined in this paragraph or the MHRA. 

E.  “On school premises, on school district property, at school functions or activities, or on school transportation” means all school district 
buildings, school grounds, and school property or property immediately adjacent to school grounds, school bus stops, school buses, school 
vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, the area of entrance or departure from 
school grounds, premises, or events, and all school-related functions, school-sponsored activities, events, or trips.  School district property 
also may mean a student’s walking route to or from school for purposes of attending school or school-related functions, activities, or events.  
While prohibiting bullying at these locations and events, the school district does not represent that it will provide supervision or assume 
liability at these locations and events. 

F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or retaliation or reprisal for asserting, alleging, reporting, or 
providing information about such conduct or knowingly making a false report about bullying. 

G.  “Remedial response” means a measure to stop and correct prohibited conduct, prevent prohibited conduct from recurring, and protect, 
support, and intervene on behalf of a student who is the target or victim of prohibited conduct. 

H.  “Student” means a student enrolled in a public school or a charter school. 
 
 
IV. REPORTING PROCEDURE 

A. Any person who believes he or she has been the target or victim of bullying or any person with knowledge or belief of conduct that may 



  

constitute bullying or prohibited conduct under this policy shall report the alleged acts immediately to an appropriate school district official 
designated by this policy.  A person may report bullying anonymously.  However, the school district may not rely solely on an anonymous 
report to determine discipline or other remedial responses. 

B. The school district encourages the reporting party or complainant to use the report form available from the principal or building supervisor 
of each building or available in the school district office, but oral reports shall be considered complaints as well. 

C. The building principal, the principal’s designee, or the building supervisor (hereinafter the “building report taker”) is the person responsible 
for receiving reports of bullying or other prohibited conduct at the building level.  Any person may report bullying or other prohibited 
conduct directly to a school district human rights officer or the superintendent.  If the complaint involves the building report taker, the 
complaint shall be made or filed directly with the superintendent or the school district human rights officer by the reporting party or 
complainant. The building report taker shall ensure that this policy and its procedures, practices, consequences, and sanctions are fairly 
and fully implemented and shall serve as the primary contact on policy and procedural matters.  The building report taker or a third party 
designated by the school district shall be responsible for the investigation.  The building report taker shall provide information about 
available community resources to the target or victim of the bullying or other prohibited conduct, the perpetrator, and other affected 
individuals as appropriate. 

D. A teacher, school administrator, volunteer, contractor, or other school employee shall be particularly alert to possible situations, 
circumstances, or events that might include bullying.  Any such person who witnesses, observes, receives a report of, or has other 
knowledge or belief of conduct that may constitute bullying or other prohibited conduct shall make reasonable efforts to address and 
resolve the bullying or prohibited conduct and shall inform the building report taker immediately.  School district personnel who fail to 
inform the building report taker of conduct that may constitute bullying or other prohibited conduct or who fail to make reasonable efforts 
to address and resolve the bullying or prohibited conduct in a timely manner may be subject to disciplinary action. 

E. Reports of bullying or other prohibited conduct are classified as private educational and/or personnel data and/or confidential investigative 
data and will not be disclosed except as permitted by law.  The building report taker, in conjunction with the responsible authority, shall 
be responsible for keeping and regulating access to any report of bullying and the record of any resulting investigation. 

F. Submission of a good faith complaint or report of bullying or other prohibited conduct will not affect the complainant’s or reporter’s future 
employment, grades, work assignments, or educational or work environment. 

G. The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and the witnesses 
as much as possible, consistent with the school district’s obligation to investigate, take appropriate action, and comply with any legal 
disclosure obligations. 

 
V. SCHOOL DISTRICT ACTION 

A. Within three days of the receipt of a complaint or report of bullying or other prohibited conduct, the school district shall undertake or 
authorize an investigation by the building report taker or a third party designated by the school district. 

B. The building report taker or other appropriate school district officials may take immediate steps, at their discretion, to protect the target or 
victim of the bullying or other prohibited conduct, the complainant, the reporter, and students or others, pending completion of an 
investigation of the bullying or other prohibited conduct, consistent with applicable law. 

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the opportunity to present a defense during the 
investigation or prior to the imposition of discipline or other remedial responses. 

D. Upon completion of an investigation that determines that bullying or other prohibited conduct has occurred, the school district will take 
appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, 
termination, or discharge.  Disciplinary consequences will be sufficiently severe to try to deter violations and to appropriately discipline 
prohibited conduct.  Remedial responses to the bullying or other prohibited conduct shall be tailored to the particular incident and nature 
of the conduct and shall take into account the factors specified in Section II.F. of this policy.  School district action taken for violation of 
this policy will be consistent with the requirements of applicable collective bargaining agreements; applicable statutory authority, including 
the Minnesota Pupil Fair Dismissal Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other applicable school 
district policies; and applicable regulations. 

E. The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged perpetrator who is 
a student or employee of the school district.  School officials will notify the parent(s) or guardian(s) of students who are targets of bullying 
or other prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who have been 
involved in a reported and confirmed bullying incident of the remedial or disciplinary action taken, to the extent permitted by law. 

F. In order to prevent or respond to bullying or other prohibited conduct committed by or directed against a child with a disability, the school 
district shall, when determined appropriate by the child’s individualized education program (IEP) team or Section 504 team, allow the 
child’s IEP or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a result of the child’s disability to 
allow the child to respond to or not to engage in bullying or other prohibited conduct. 

 
VI. RETALIATION OR REPRISAL 

The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee 
of the school district who commits an act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith report of 



  

alleged bullying or prohibited conduct, who provides information about bullying or prohibited conduct, who testifies, assists, or participates in 
an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating to such 
bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional disparate 
treatment.  Disciplinary consequences will be sufficiently severe to deter violations and to appropriately discipline the individual(s) who engaged 
in the prohibited conduct.  Remedial responses to the prohibited conduct shall be tailored to the particular incident and nature of the conduct 
and shall take into account the factors specified in Section II.F. of this policy. 
 
VII.  TRAINING AND EDUCATION 

A. The school district shall discuss this policy with school personnel and volunteers and provide appropriate training to school district 
personnel regarding this policy.  The school district shall establish a training cycle for school personnel to occur during a period not 
to exceed every three school years.  Newly employed school personnel must receive the training within the first year of their 
employment with the school district.  The school district or a school administrator may accelerate the training cycle or provide 
additional training based on a particular need or circumstance.  This policy shall be included in employee handbooks, training 
materials, and publications on school rules, procedures, and standards of conduct, which materials shall also be used to publicize 
this policy. 

B. The school district shall require ongoing professional development, consistent with Minn. Stat. § 122A.60, to build the skills of all 
school personnel who regularly interact with students to identify, prevent, and appropriately address bullying and other prohibited 
conduct.  Such professional development includes, but is not limited to, the following: 

 
1. Developmentally appropriate strategies both to prevent and to immediately and effectively intervene to stop prohibited conduct; 
2. The complex dynamics affecting a perpetrator, target, and witnesses to prohibited conduct; 
3. Research on prohibited conduct, including specific categories of students at risk for perpetrating or being the target or victim of 
bullying or other prohibited conduct in school; 
4.  The incidence and nature of cyberbullying; and 
5. Internet safety and cyberbullying. 

C. The school district annually will provide education and information to students regarding bullying, including information regarding this 
school district policy prohibiting bullying, the harmful effects of bullying, and other applicable initiatives to prevent bullying and other 
prohibited conduct. 

D. The administration of the school district is directed to implement programs and other initiatives to prevent bullying, to respond to 
bullying in a manner that does not stigmatize the target or victim, and to make resources or referrals to resources available to targets 
or victims of bullying. 

E. The administration is encouraged to provide developmentally appropriate instruction and is directed to review programmatic 
instruction to determine if adjustments are necessary to help students identify and prevent or reduce bullying and other prohibited 
conduct, to value diversity in school and society, to develop and improve students’ knowledge and skills for solving problems, 
managing conflict, engaging in civil discourse, and recognizing, responding to, and reporting bullying or other prohibited conduct, and 
to make effective prevention and intervention programs available to students. 
The administration must establish strategies for creating a positive school climate and use evidence-based social-emotional learning 
to prevent and reduce discrimination and other improper conduct. 
The administration is encouraged, to the extent practicable, to take such actions as it may deem appropriate to accomplish the 
following: 
1.   Engage all students in creating a safe and supportive school environment; 
2.   Partner with parents and other community members to develop and implement prevention and intervention programs; 
3.   Engage all students and adults in integrating education, intervention, and other remedial responses into the school environment; 
4.   Train student bystanders to intervene in and report incidents of bullying and other prohibited conduct to the schools’ primary 
contact person; 
5.   Teach students to advocate for themselves and others; 
6.   Prevent inappropriate referrals to special education of students who may engage in bullying or other prohibited conduct; and 
7.   Foster student collaborations that, in turn, foster a safe and supportive school climate. 

 
F. The school district may implement violence prevention and character development education programs to prevent or reduce policy 

violations.  Such programs may offer instruction on character education including, but not limited to, character qualities such as 
attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 

G. The school district shall inform affected students and their parents of rights they may have under state and federal data practices 
laws to obtain access to data related to an incident and their right to contest the accuracy or completeness of the data.  The school 
district may accomplish this requirement by inclusion of all or applicable parts of its protection and privacy of pupil records policy (See 
MSBA/MASA Model Policy 515) in the student handbook. 

 
VIII.  NOTICE 

A. The school district will give annual notice of this policy to students, parents or guardians, and staff, and this policy shall appear in 
the student handbook. 



  

B. This policy or a summary thereof must be conspicuously posted in the administrative offices of the school district and the office of 
each school. 

C. This policy must be given to each school employee and independent contractor who regularly interacts with students at the time of 
initial employment with the school district. 

D. Notice of the rights and responsibilities of students and their parents under this policy must be included in the student discipline 
policy (See MSBA/MASA Model Policy 506) distributed to parents at the beginning of each school year. Policy shall be available to 
all parents and other school community members in an electronic format in the language appearing on the school district’s or a 
school’s website. 

F. The school district shall provide an electronic copy of its most recently amended policy to the Commissioner of Education. 
 

IX. POLICY REVIEW 
To the extent practicable, the school board shall, on a cycle consistent with other school district policies, review and revise this policy.  The 
policy shall be made consistent with Minn. Stat. § 121A.031 and other applicable law.  Revisions shall be made in consultation with students, 
parents, and community organizations. 

 
 
Springfield Public Schools Board of Education Policy 516.5 
516.5 OVERDOSE MEDICATION 
 [Note:  School districts are not required to adopt a policy on the use of emergency drugs for the treatment of drug-related 

overdoses. School districts and their employees are legally permitted to purchase, store, and administer Naloxone (Narcan) in 
response to an opiate overdose in schools and those who do assist with such administration are immune from civil liability as well 
as exempt from criminal prosecution fro possession, use, etc. of a prescription medication, particularly to an individual to whom it 
was not prescribed. The provisions of this policy outline the requirements of the law with respect to the use of Naloxone (Narcan) 
in schools.] 

 
I.      PURPOSE 

As a means of enhancing the health and safety of its students, staff and visitors, the school district will require, administer, and store doses of 
an opiate antagonist, specifically Naloxone (Narcan), and administration devices or kits for emergency use to assist a student, staff member, 
or other individual believed or suspected to be experiencing an opioid overdose on school district property during the school day or at school 
district activities.  
 

II.     GENERAL STATEMENT OF POLICY 
The school board authorizes school district administration to obtain and possess opioid overdose reversal medication, such as Naloxone to 
be maintained and administered to a student or other individual by trained school staff if the staff member determines in good faith that the 
person to whom the medication is administered is experiencing an opioid overdose. Authorization for obtaining, possessing and administering 
Naloxone or similar permissible medications under this policy are contingent upon: 1) the continued validity of state and federal law that 
permit a person who Is not a healthcare professional to dispense an opiate antagonist to the school district and its employees by law; 2) that 
the school district and its staff are immune from criminal prosecution and not otherwise liable for civil damages for administering the opiate 
antagonist to another person who the staff member believes in good faith to be suffering from a drug overdose; 3) the availability of funding 
either from outside sources or as approved by the school board to obtain and administer opioid  overdose reversal medication.  

 
III.    DEFINITIONS 

A. “Drug-related overdose” means an acute condition, including mania, hysteria, extreme physical illness, respiratory depression or 
coma, resulting from the consumption or use of a controlled substance, or another substance with which a controlled substance was 
combines, and that layperson would reasonably believe to be a drug overdose that requires immediate medical assistance.  

B. “Naloxone Coordinator” is a school district staff person or administrator appointed to monitor adherence to protocols outlined in this 
policy and referenced procedures. The Naloxone Coordinator is responsible for building-level administration and management of Opiate 
Antagonist medications and supplies. The school district’s Naloxone Coordinator is school nurse.  

C. Ópiate” means any dangerous substance having an addiction forming or addiction sustaining liability similar to morphine or being 
capable of conversion into a drug having such addiction forming or addiction sustaining liability.  

D. “Opiate Antagonist” means naloxone hydrochloride (“Naloxone”) or any similarly acting drug approved by the federal Food and Drug 
Administration for the treatment of a drug overdose.  

E. “Standing Order” means directions from the school district’s medical provider that sets forth how to house and administer Naloxone or 
other Opiate Antagonist medications to students, staff members or other individuals believed or suspected to be experiencing an opioid 
overdose. The Standing Order should include the following information: 
1. Administration type 
2. Dosage 
3. Date of Issuance 
4. Signature of the authorized provider 

 
IV.    GENERAL STAEMENT OF POLICY AND RESPONSIBILITIES 
 

A. District Collaborative Planning and Implementation Team 
 
To the extent Naloxone is obtained for use consistent with this policy, the school district will establish a district-wide collaborative 



  

planning and implementation team (“District Planning Team”) who will oversee the general development and operations related of the 
use of opiate antagonist Naloxone and regularly report to the school board as to its activites.  
 
1. The District Planning Team will include the Naloxone Coordinator and may include the superintendent (or designee), school 

nurse, public health experts, first responders, student or family representatives, and community partners who will be assigned to 
the Team by the superintendent or designee or solicited as volunteers by the superintendent.  

2. The District Planning Team, through the Naloxone Coordinator, will obtain a protocol or Standing Order from a licensed medical 
prescriber for the use of Naloxone or other Opiate Antagonist by school district staff in all school facilities and activites and will 
update or renew the protocol or Standing Order annually or as otherwise required. A copy of the protocol or Standing Order will be 
maintained in the office of the Naloxone Coordinator.  

3. The District Planning Team will develop district-wide guidelines and procedures and determine the form(s) of Naloxone to be used 
within the school district (nasal, auto injector, manual injector) and the method and manner of arranging for the financing and 
purchasing, storage and use of Naloxone to be approved by the school board. Once approved by the school board, these 
guidelines and procedure will be attached and incorporated into this policy. At a minimum, these guidelines and procedures will: 

a. Ensure that when Naloxone is administered, school district employees must activate the community emergency 
response system (911) to ensure additional medical support due to the limited temporary effect of Naloxone and the 
continued need of recipients of additional medical care; 

b. Require school district employees to contact a school district healthcare professional to obtain medical assistance for 
the recipient of the Naloxone, if possible, pending arrival of emergency personnel; 

c. Direct school district employees to make immediate attempts to determine if the recipient is a minor and, if so, locate 
the identity of the parent or guardian of the minor and ensure contact with that parent or guardian is made as soon as 
possible after administration of the Naloxone for the purpose of informing the parent or guardian of the actions that 
have been take; and 

d. Require school district staff to inform the building administrator or other administrator overseeing an event or activity of 
the administration of Naloxone, as well as the Naloxone Coordinator, after taking necessary immediate emergency 
steps.  

4. The District Planning Team will determine the type and method of annual training, identify staff members at each school site to be 
trained and coordinate the implementation of the training with the assistance of the Naloxone Coordinator. 
  

B. Site Planning Teams 
1. In consultation with the District Planning Team, the administrator at each school site may establish, in the manner the 

superintendent or Naloxone Coordinator deems appropriate, a Site Planning Team within the school site.  
2. The Site Planning Team will be responsible for the coordination and implementation of this policy, district-wide guidelines and 

procedures within the school site and will develop and implement any specific guidelines and procedure for the storage and use of 
Naloxone within the school site in a manner consistent with this policy and district wide procedure and guidelines.  

C. School District Staff 
 
School district staff members will be responsible for attending all required training pertaining to the policy, procedures and guidelines for 
the storage and use of Naloxone and performing any assigned responsibilities pursuant to the guidelines and procedures.  
 

V.     NALOXONE STORAGE . 
 

A. The Site Planning Team will select numerous Naloxone storage locations within the school site and outside the school site when 
activities are conducted off school grounds (i.e., transportation services, field trips, etc.). 
[Note: School districts may decide that Naloxone will not be sent on field trips, transportation or activities that occur outside 
of the typical school day or off school property and may modify this statement accordingly. If Naloxone is provided during 
these auxiliary activities, schools should ensure that it is only provided if there is an available trained staff member to 
administer it and that the medication can be safely and legally stored and transported.] 

B. The selected storage locations of Naloxone will be classified as non-public “security information” as the school board has determined 
that the disclosure of this data to the general public would be likely to substantially jeopardize the security of the medication that could 
be subject to theft, tampering, and improper use. Therefore, the identity of the storage locations will be shared only with those school 
district staff members whom the District Planning Team or Site Team have determined need access to this information to aid public 
health and safety as determined in the procedures and guidelines.  

C. Stock Naloxone will be clearly labeled, monitored for expiration dates, and stored in a secured location that is accessible by trained 
staff as set forth in paragraph V.B. 

 
VI.     Privacy Protections 
 
         The school district will maintain the privacy of students and staff related to the administration of Naloxone as required by law.  
 

i Naloxone is the medication that reverses an opioid overdose. Narcan® is the brand name for the internasal applicator (nasal spray) form of 
naloxone. Naloxone usually refers to an intermuscular (IN+M) naloxone form that comes in a vial and is administered with a syringe, normally 
dispensed as an “IM kit.” 
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524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
 [Note:  School districts are required by statute to have a policy addressing these issues.] 
 
I. PURPOSE 

The purpose of this policy is to set forth policies and guidelines for access to the school district computer system and acceptable and safe use 
of the Internet, including electronic communications. 

 
II. GENERAL STATEMENT OF POLICY 

In making decisions regarding student and employee access to the school district computer system and the Internet, including electronic 
communications, the school district considers its own stated educational mission, goals, and objectives.  Electronic information research skills 
are now fundamental to preparation of citizens and future employees.  Access to the school district computer system and to the Internet enables 
students and employees to explore thousands of libraries, databases, bulletin boards, and other resources while exchanging messages with 
people around the world.  The school district expects that faculty will blend thoughtful use of the school district computer system and the Internet 
throughout the curriculum and will provide guidance and instruction to students in their use. 

 
III. LIMITED EDUCATIONAL PURPOSE 

The school district is providing students and employees with access to the school district computer system, which includes Internet access.  
The purpose of the system is more specific than providing students and employees with general access to the Internet.  The school district 
system has a limited educational purpose, which includes use of the system for classroom activities, educational research, and professional or 
career development activities.  Users are expected to use Internet access through the district system to further educational and personal goals 
consistent with the mission of the school district and school policies. Uses which might be acceptable on a user’s private personal account on 
another system may not be acceptable on this limited-purpose network. 

 
IV. USE OF SYSTEM IS A PRIVILEGE 

The use of the school district system and access to use of the Internet is a privilege, not a right.  Depending on the nature and degree of the 
violation and the number of previous violations, unacceptable use of the school district system or the Internet may result in one or more of the 
following consequences:  suspension or cancellation of use or access privileges; payments for damages and repairs; discipline under other 
appropriate school district policies, including suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability under 
other applicable laws. 

 
V. UNACCEPTABLE USES 
 A.  The following uses of the school district system and Internet resources or accounts are considered unacceptable: 

1. Users will not use the school district system to access, review, upload, download, store, print, post, receive, transmit, or distribute: 
a.  pornographic, obscene, or sexually explicit material or other visual depictions that are harmful to minors; 
b.  obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or sexually explicit language; 
c.  materials that use language or images that are inappropriate in the education setting or disruptive to the educational process; 
d.  information or materials that could cause damage or danger of disruption to the educational process; 
e.  materials that use language or images that advocate violence or discrimination toward other people (hate literature) or that may 

constitute harassment or discrimination. 
2. Users will not use the school district system to knowingly or recklessly post, transmit, or distribute false or defamatory information 

about a person or organization, or to harass another person, or to engage in personal attacks, including prejudicial or discriminatory 
attacks. 

3. Users will not use the school district system to engage in any illegal act or violate any local, state, or federal statute or law. 
4. Users will not use the school district system to vandalize, damage, or disable the property of another person or organization, will not 

make deliberate attempts to degrade or disrupt equipment, software, or system performance by spreading computer viruses or by any 
other means, will not tamper with, modify, or change the school district system software, hardware, or wiring or take any action to 
violate the school district’s security  system, and will not use the school district system in such a way as to disrupt the use of the system 
by other users. 

5. Users will not use the school district system to gain unauthorized access to information resources or to access another person’s 
materials, information, or files without the implied or direct permission of that person. 

6. Users will not use the school district system to post private information about another person, personal contact information about 
themselves or other persons, or other personally identifiable information, including, but not limited to, addresses, telephone numbers, 
school addresses, work addresses, identification numbers, account numbers, access codes or passwords, labeled photographs, or 
other information that would make the individual’s identity easily traceable, and will not repost a message that was sent to the user 
privately without permission of the person who sent the message.  
a.  This paragraph does not prohibit the posting of employee contact information on school district webpages or communications 



  

between employees and other individuals when such communications are made for education-related purposes (i.e., 
communications with parents or other staff members related to students). 

b.  Employees creating or posting school-related webpages may include personal contact information about themselves on a webpage. 
However, employees may not post personal contact information or other personally identifiable information about students unless: 

(1)  such information is classified by the school district as directory information and verification is made that the school district 
has not received notice from a parent/guardian or eligible student that such information is not to be designated as directory 
information in accordance with Policy 515; or 

(2)  such information is not classified by the school district as directory information but written consent for release of the 
information to be posted has been obtained from a parent/guardian or eligible student in accordance with Policy 515. 

In addition, prior to posting any personal contact or personally identifiable information on a school-related webpage, employees shall 
obtain written approval of the content of the postings from the building administrator. 

c.  These prohibitions specifically prohibit a user from utilizing the school district system to post personal information about a user or 
another individual on social networks, including, but not limited to, social networks such as “MySpace” and “Facebook.” 

7. Users must keep all account information and passwords on file with the designated school district official.  Users will not attempt to 
gain unauthorized access to the school district system or any other system through the school district system, attempt to log in through 
another person’s account, or use computer accounts, access codes, or network identification other than those assigned to the user.  
Messages and records on the school district system may not be encrypted without the permission of appropriate school authorities. 

8.   Users will not use the school district system to violate copyright laws or usage licensing agreements, or otherwise to use another 
person’s property without the person’s prior approval or proper citation, including the downloading or exchanging of pirated software 
or copying software to or from any school computer, and will not plagiarize works they find on the Internet. 

               9.    Users will not use the school district system for conducting business, for unauthorized commercial purposes, or for financial gain     
unrelated to the mission of the school district. Users will not use the school district system to offer or provide goods or services or for 
product advertisement.  Users will not use the school district system to purchase goods or services for personal use without 
authorization from the appropriate school district official. 

            10.     Users will not use the school district system to engage in bullying or cyberbullying in violation of the school district’s Bullying Prohibition 
Policy. This prohibition includes using any technology or other electronic communication off school premises to the extent that student 
learning or the school environment is substantially and materially disrupted.     

B. The school district has a special interest in regulating off-campus speech that materially disrupts classwork or involves substantial 
disorder or invasion of the rights of others. A student or employee engaging in the foregoing unacceptable uses of the Internet 
when off school district premises also may be in violation of this policy as well as other school district policies.  Examples of such 
violations include, but are not limited to, situations where the school district system is compromised or if a school district employee 
or student is negatively impacted.  If the school district receives a report of an unacceptable use originating from a non-school 
computer or resource, the school district may investigate such reports to the best of its ability.  Students or employees may be 
subject to disciplinary action for such conduct, including, but not limited to, suspension or cancellation of the use or access to the 
school district computer system and the Internet and discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment. 

C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user shall immediately disclose the 
inadvertent access to an appropriate school district official.  In the case of a school district employee, the immediate disclosure 
shall be to the employee’s immediate supervisor and/or the building administrator.  This disclosure may serve as a defense against 
an allegation that the user has intentionally violated this policy.  In certain rare instances, a user also may access otherwise 
unacceptable materials if necessary to complete an assignment and if done with the prior approval of and with appropriate guidance 
from the appropriate teacher or, in the case of a school district employee, the building administrator. 

VI.     FILTER 
A. With respect to any of its computers with Internet access, the school district will monitor the online activities of both minors and 

adults and employ technology protection measures during any use of such computers by minors and adults. The technology 
protection measures utilized will block or filter Internet access to any visual depictions that are: 

1. Obscene; 
2. Child pornography; or 
3. Harmful to minors. 

B. The term “harmful to minors” means any picture, image, graphic image file, or other visual depiction that: 
1. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; or 
2. Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an actual or 

simulated sexual acts, or a lewd exhibition of the genitals; and  
3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.  

C. Software filtering technology shall be narrowly tailored and shall not discriminate based on viewpoint.  
D. An administrator, supervisor, or other person authorized by the Superintendent may disable the technology protection measure, 

during use by an adult, to enable access for bona fide research or other lawful purposes.  
E. The school district will educate students about appropriate online behavior, including interacting with other individuals on social 



  

networking websites and in chat rooms and cyberbullying awareness and response.   
 
VI. CONSISTENCY WITH OTHER SCHOOL POLICIES 

Use of the school district computer system and use of the Internet shall be consistent with school district policies and the mission of the school 
district. 

 
VII. LIMITED EXPECTATION OF PRIVACY 

A. By authorizing use of the school district system, the school district does not relinquish control over materials on the system or 
contained in files on the system.  Users should expect only limited privacy in the contents of personal files on the school district 
system. 

B. Routine maintenance and monitoring of the school district system may lead to a discovery that a user has violated this policy, 
another school district policy, or the law. 

C. An individual investigation or search will be conducted if school authorities have a reasonable suspicion that the search will uncover 
a violation of law or school district policy. 

D. Parents have the right at any time to investigate or review the contents of their child’s files and e-mail files.  Parents have the right 
to request the termination of their child’s individual account at any time. 

E. School district employees should be aware that the school district retains the right at any time to investigate or review the contents 
of their files and e-mail files.  In addition, school district employees should be aware that data and other materials in files maintained 
on the school district system may be subject to review, disclosure or discovery under Minn. Stat. Ch. 13 (the Minnesota 
Government Data Practices Act). 

F. The school district will cooperate fully with local, state and federal authorities in any investigation concerning or related to any 
illegal activities or activities not in compliance with school district policies conducted through the school district system. 

 
IX. INTERNET USE AGREEMENT 

A. The proper use of the Internet, and the educational value to be gained from proper Internet use, is the joint responsibility of 
students, parents, and employees of the school district. 

B. This policy requires the permission of and supervision by the school’s designated professional staff before a student may use a 
school account or resource to access the Internet 

C. The Internet Use Agreement form for students must be read and signed by the user, the parent or guardian, and the supervising 
teacher.  The Internet Use Agreement form for employees must be signed by the employee.  The form must then be filed at the 
school office.  As supervising teachers change, the agreement signed by the new teacher shall be attached to the original 
agreement. 

 
X. LIMITATION ON SCHOOL DISTRICT LIABILITY 

Use of the school district system is at the user’s own risk.  The system is provided on an “as is, as available” basis.  The school district will not 
be responsible for any damage users may suffer, including, but not limited to, loss, damage, or unavailability of data stored on school district 
diskettes, tapes, hard drives, or servers, or for delays or changes in or interruptions of service or misdeliveries or nondeliveries of information 
or materials, regardless of the cause. The school district is not responsible for the accuracy or quality of any advice or information obtained 
through or stored on the school district system.  The school district will not be responsible for financial obligations arising through unauthorized 
use of the school district system or the Internet. 

 
XI. USER NOTIFICATION 
 A.  All users shall be notified of the school district policies relating to Internet use. 
 B.  This notification shall include the following: 

 1.  Notification that Internet use is subject to compliance with school district policies. 
 2.  Disclaimers limiting the school district’s liability relative to: 

  a.  Information stored on school district diskettes, hard drives, or servers. 
  b.  Information retrieved through school district computers, networks, or online resources. 
  c.  Personal property used to access school district computers, networks, or online resources. 
  d.  Unauthorized financial obligations resulting from use of school district resources/accounts to access the Internet. 

3.  A description of the privacy rights and limitations of school sponsored/managed Internet accounts. 
4.Notification that, even though the school district may use technical means to limit student Internet access, these limits do not provide a 
foolproof means for enforcing the provisions of this acceptable use policy. 
5.Notification that goods and services can be purchased over the Internet that could potentially result in unwanted financial obligations and 
that any financial obligation incurred by a student through the Internet is the sole responsibility of the student and/or the student’s parents. 
6.Notification that the collection, creation, reception, maintenance, and dissemination of data via the Internet, including electronic 



  

communications, is governed by Policy 406, Public and Private Personnel Data, and Policy 515, Protection and Privacy of Pupil Records 
7.Notification that, should the user violate the school district’s acceptable use policy, the user’s access privileges may be revoked, school 
disciplinary action may be taken and/or appropriate legal action may be taken. 
8.  Notification that all provisions of the acceptable use policy are subordinate to local, state, and federal laws. 

  
XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 

A. Outside of school, parents bear responsibility for the same guidance of Internet use as they exercise with information sources such as 
television, telephones, radio, movies, and other possibly offensive media.  Parents are responsible for monitoring their student’s use of the 
school district system and of the Internet if the student is accessing the school district system from home or a remote location. 

B. Parents will be notified that their students will be using school district resources/accounts to access the Internet and that the school district 
will provide parents the option to request alternative activities not requiring Internet access.  This notification should include: 

  1.  A copy of the user notification form provided to the student user. 
  2.  A description of parent/guardian responsibilities. 

3  .A notification that the parents have the option to request alternative educational activities not requiring Internet access and the material 
to exercise this option. 

4 .  A statement that the Internet Use Agreement must be signed by the user, the parent or guardian, and the supervising teacher prior to 
use by the student. 

  5.  A statement that the school district’s acceptable use policy is available for parental review. 
 
XIII. IMPLEMENTATION; POLICY REVIEW 

A.   The school district administration may develop appropriate user notification forms, guidelines, and procedures necessary to implement this 
policy for submission to the school board for approval.  Upon approval by the school board, such guidelines, forms, and procedures shall 
be an addendum to this policy. 

B.   The administration shall revise the user notifications, including student and parent notifications, if necessary, to reflect the adoption of these 
guidelines and procedures. 

C.   The school district Internet policies and procedures are available for review by all parents, guardians, staff, and members of the community. 
D.   Because of the rapid changes in the development of the Internet, the school board shall conduct an annual review of this policy. 



 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
PPRA Model Notice and Consent/Opt-Out for Specific Activities 
 The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires  Springfield Public School  to notify you and obtain 
consent or allow you to opt your child out of participating in certain school activities. These activities include a student survey, analysis, or 
evaluation that concerns one or more of the following eight areas (“protected information surveys”): 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

 This requirement also applies to the collection, disclosure or use of student information for marketing purposes (“marketing surveys”), 
and certain physical exams and screenings. 
 Springfield Public School will provide parents, within a reasonable period of time prior to the administration of the surveys and activities, 
notification of the surveys and activities and be provided an opportunity to opt their child out, as well as an opportunity to review the surveys.  
(Please note that this notice and consent/opt-out transfers from parents to any student who is 18 years old or an emancipated minor under State 
law.)  
              
Date:  __________________________________________ 
Grades:  __________________________________________ 
Activity:    __________________________________________  
Summary:           ______________________________________________________________________ 
 ______________________________________________________________________ 
 
 Consent [for U.S. Department of Education funded, protected information surveys only]:  A parent must sign and return the attached 
consent form no later than __________so your child may participate in this survey. 
 Opt-out [for any non-U.S. Department of Education funded protected information survey, including surveys administered by the 
Minnesota Department of Education]:  Contact High School Principal Pat Moriarty  (pat.moriarty@springfield.mntm.org) at 507 723 4288 and 
Elementary Principal Jeffrey Kuehn (jeff.kuehn@springfield.mntm.org) at 507 723 4286, no later than _________if you do not want your child to 
participate in this activity.  
              
 If you wish to review any survey instrument or instructional material used in connection with any protected information or marketing 
survey, please submit a request to High School Principal Pat Moriarty and/or Elementary Principal Jeffrey Kuehn, Springfield Public School, 12 
South Burns Avenue, Springfield, MN  56087.  Principal Moriarty and/or Principal Kuehn will notify you of the time and place where you may review 
these materials. You have the right to review a survey and/or instructional materials before the survey is administered to a student. 
 
I ___________________________ (Parent’s Name) give my consent for __________________________ (Child’s Name) to take the ABC 
Survey of At-Risk Behaviors on or about October 15, 2016.        
        _________________________________ 
                                   Parent’s signature 
 
Please return this form no later than ______________ to the following school official:  High School Principal Pat Moriarty  and/or Elementary 
Principal Jeff Kuehn, Springfield Public School, 12 South Burns Avenue, Springfield, MN  56087.   

 SAMPLE 



 

 
 

Springfield Public Schools Board of Education Policy 535  
535 UNPAID MEAL CHARGES 
I.       PURPOSE 

The purpose of this policy is to ensure that students receive healthy and nutritious meals through the school district’s nutrition program and that 
school district employees, families, and students have a shared understanding of expectations regarding meal charges. The policy seeks to allow 
students to receive the nutrition they need to stay focused during the school day and minimize identification of students with insufficient funds to 
pay for school meals as well as to maintain the financial integrity of the school nutrition program.  

 
II.      PAYMENT OF MEALS 

A.  All meal purchases are to be pre-paid before meal service begins. Payments may be made online through the student information system 
(infinite Campus Parents Portal-service charge applies) or be mailed/dropped off at the district office, school offices and the Food Service 
Department. A student who does not have sufficient funds will not be allowed to charge meals or ala carte items until additional money is 
deposited into the student’s account. Free and reduced lunch applications are available at the district office, school office, and Food Service 
Department. Students will not be able to eat at free/reduced prices until the application is processed and accepted. The student/family is 
responsible for payment until the process is complete. 

B. If the school district receives school lunch aid under Minn. Stat. § 124D.111, it must make lunch available without charge to all participating 
students who qualify for free or reduced-price meals regardless of account balance. 

C. A student with an outstanding meal charge debt will be allowed to purchase a meal if the student pays for the meal in cash when it is received. 
D. The school district may provide an alternate meal that meets federal and state requirements to a student who does not have sufficient funds in 

the student’s account or cannot pay cash for a meal.  The school district will accommodate special dietary needs with respect to alternate 
meals.  The cost of the alternative meal will be charged at the regular lunch price, as it is a reimbursable meal, to the student’s account or 
otherwise charged to the student. 

E. When a student has a zero or negative account balance ($0 or less), the student will not be allowed to charge a snack item. 
F. If a parent or guardian chooses to send in one payment that is to be divided between sibling accounts, the parent or guardian must specify 

how the funds are to be distributed to the students’ accounts.  Funds may not be transferred between sibling accounts unless written permission 
is received from the parent or guardian. 
 

III.     LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION 
A. The school district will make reasonable efforts to notify families when meal account balances are low or fall below zero.  A student who does 

not have sufficient funds will not be allowed to charge meals or a la carte items until additional money is deposited into the students account.  
The student will be notified verbally daily with a LOW BALANCE NOTICE at the time of purchase when their lunch balance falls below $15.00.  
Parents will be notified electronically and are expected to utilize the district provided automated lunch account notification system that is 
included in the student information system (Infinite Campus Parent Portal).   

B. When a student account has a negative balance ($0 or less), a notice will again be sent to the parent or legal guardian by electronic means. 
C. Families will be notified of an outstanding negative balance once the balance reaches a negative balance of $5.  Families will be notified 

electronically and by mail.  A modified meal will be made available to the student in lieu of the regular meal.  A modified meal will meet the 
state and federal requirements and student dietary needs.  Most often, the modified meal will be defined as a meat, cheese or peanut butter 
and jelly sandwich, fruit(s), vegetable(s), and a carton of milk.  The district will contact Social Services for instances where students are served 
a modified meal for 3 consecutive school days.  

D. A modified meal will continue to be made available to the student until the balance has been paid in full. 
E. Reminders for payment of outstanding student meal balances will not demean or stigmatize any student participating in the school lunch 

program. 
  
IV.    UNPAID MEAL CHARGES 

A. The school district will make reasonable efforts to communicate with families to resolve the matter of unpaid charges. Where appropriate, 
families may be encouraged to apply for free and reduced-price meals for their children. 

B. The school district will make reasonable efforts to collect unpaid meal charges classified as delinquent debt.  Unpaid meal charges are 
designated as delinquent debt when payment is overdue, the debt is considered collectable, and efforts are being made to collect it. 

C. If a family has incurred a negative balance of more than $10, not paid prior to the end of the current school year will be turned over to the 
superintendent or superintendent’s designee for collection. Collection options may include, but are not limited to, use of collection agencies, 
claims in the conciliation court, or any other legal method permitted by law.  

D. The school district may not enlist the assistance of non-school district employees, such as volunteers, to engage in debt collection efforts.  
E. The school district will not impose any other restriction prohibited under Minnesota Statutes section 123B.37 due to unpaid student meal 

balances. The school district will not limit a student’s participation in any school activities, graduation ceremonies, field trips, athletics, activity 
clubs, or other extracurricular activities or access to materials, technology, or other items provided to students due to an unpaid student meal 
balance.  
 

V.    COMMUCATION OF POLICY 
       A. This policy and any pertinent supporting information shall be provided in writing (i.e., mail, email, back-to-school packet, student handbook,                                             
            etc.) to: 

1. All household at or before the start of each school year; 



 

 
 

2. Students and families who transfer into the school district, at the time of enrollment; and 
3. All school district personnel who are responsible for enforcing this policy. 

   B. The school district may post the policy on the school district’s website, in addition to providing the required written notification described above.   
   C. If the school district contracts with a third party for its meal services, it will provide the vendor with its school meals policy. The school district will      
ensure that any third-party provider with whom the school district enters into either an original or modified contract after July 1, 2021, adheres to the 
school district’s school meals policy.  
 
POLICY AGAINST RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND VIOLENCE 
1.  Everyone at District #85 has a right to feel respected and safe.  Consequently, we want you to know about our policy to prevent religious, racial or 

sexual harassment and violence of any kind. 
2.  A harasser may be a student or an adult.  Harassment may include the following when related to religion, race, sex or gender:  a) name calling, jokes 

or rumors; b) pulling on clothing; c) graffiti; d) notes or cartoons; e) unwelcome touching of a person or clothing; f) offensive or graphic posters or 
book covers; or g) any words or actions that make you feel uncomfortable, embarrass you, hurt your feelings or make you feel bad. 

3.  If any words or action make you feel uncomfortable or fearful, you need to tell a teacher, counselor, the principal or the Human Rights Officer, Keith 
Kottke, Superintendent. 

4.  You may also make a written report.  It should be given to a teacher, counselor, the principal or the Human Rights Officer. 
5.  Your right to privacy will be respected as much as possible. 
 
6.  We take seriously all reports of religious, racial or sexual harassment or violence and will take all appropriate actions based on your report. 
7.  The School District will also take action if anyone tries to intimidate you or take action to harm you because you have reported. 
8.  This is a summary of the School District policy against religious, racial and sexual harassment and violence.  Complete policies are available in the 

District Office upon request. 
 

RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND VIOLENCE ARE AGAINST THE LAW.  DISCRIMINATION IS AGAINST THE LAW.  
CONTACT:  Keith J. Kottke, Superintendent - Human Rights Officer, SPRINGFIELD PUBLIC SCHOOL, 12 South Burns Avenue, Springfield, 
MN  56087.  Telephone 507-723-4283. 

 
RIGHTS, PROTECTION AND PRIVACY OF STUDENT RECORDS 
 Pursuant to the requirements of state and federal law, the following constitutes the Springfield School District's Annual Notification to parents 
and students regarding data privacy practices. 
 The Springfield School District has adopted a Student Record Data Privacy Policy incorporating state and federal requirements as to data 
privacy rights in student educational records.  In summary the policy provides: 
1.  PRIVACY RIGHTS:  Educational records which identify or could be used to identify a student other than directory information, may not be released 

to members of the public without the written permission of the parent or guardian of the student or student, age 18 or older if the student attends a 
post-secondary institution. 

2.  DIRECTORY INFORMATION INCLUDES THE FOLLOWING:  Student's name, address, telephone number, date and place of birth, names of 
parents or guardians, participation in official recognized activities, grade level completed, weight and height of members of athletic teams, dates of 
attendance, degrees and awards received, the most previous educational institution attended, and photo of the student, if available. 

3.  INSPECTION OF RECORDS:  Parents/Guardians of a student or a student, age 18 or older, may request to inspect and review any of the student's 
educational record except those which are, by state and federal law, made confidential.  The school district will comply with the request 
immediately, if possible, and if not, within five working days.  In certain special circumstances an additional five working days may be required in 
order to comply.  Copies of the record may be obtained at a reasonable fee as established by the school district. 

4.  CHALLENGE TO ACCURACY OF RECORDS:  A parent, guardian, or student age 18 or older, who believes that specific information in the 
student's educational record is inaccurate, misleading, incomplete or violates the privacy or other rights of the student may request the school 
district amend the record in question.  If the Building Principal within a period of 30 calendar days, declines to amend the record as requested, the 
parent, guardian, or student, age 18 or older, will be advised in writing of their right to request and obtain a review of the request with the 
Superintendent/School Board.   If as a result of this review, it is determined that the challenged record is not inaccurate, misleading, incomplete or 
in violation of the privacy of other rights of the student, the parent, guardian, or student, age 18 or older, will be notified of their rights to place a 
statement with the record commenting upon it and setting out any reason for disagreeing with the decision of the school district.   The decision of 
the Superintendent/School Board is the final decision of the school district and may be appealed under the provision of the State Administrative 
Procedure Act, Minnesota Statute C-15, relating to contested cases. 

 
STUDENTS AND EMPLOYEES WITH AIDS AND CERTAIN OTHER COMMUNICABLE DISEASES  
AND INFECTIOUS CONDITIONS 
RATIONALE:  Public concern that students and staff of the school district be able to attend the schools of the district without being infected with serious 
communicable or infectious diseases, including but not limited to, HIV, Acquired Immune Deficiency Syndrome (AIDS), and Hepatitis B, requires that the 
School Board adopt measures effectively responding to health concerns while respecting the rights of all students, employees, and contractors, 
including those who are so infected.  (Cross reference district policies on ss 504 regarding non-discrimination on the basis of disability.) 
SCHOOL DISTRICT POLICY: 
 I.  Students.  It is the policy of the School Board that students with communicable diseases not be excluded from attending school in their regular 

classrooms so long as their attendance does not create a substantial risk of the transmission of illness to students or employees of the school 
district.  A procedure for minimizing interruptions to learning resulting from communicable diseases will be established by the school district in 



 

 
 

consultation with community health and private health care providers.  Procedures for the inclusion of students with communicable diseases will 
include review of the educational implications for the student and others with whom he or she comes into contact. 

II.  Employees.  It is the policy of the School Board that employees with communicable diseases not be excluded from attending to their customary 
employment so long as they are physically, mentally and emotionally able to safely perform tasks assigned to them and so long as their 
employment does not create a substantial risk of the transmission of illness to students or employees of the school district. 

III.  Special Circumstances and Conditions.  The School Board recognizes that some students and some employees, because of special 
circumstances and conditions, may pose greater risks for the transmission of infectious conditions than other persons infected with the same 
illness.  Examples include students who display biting behavior, students or employees who are unable to control their bodily fluids, who have 
oozing skin lesions or who have severe disorders which result in spontaneous external bleeding.  These conditions need to be taken into account 
and considered in assessing the risk of transmission of the disease and the resulting effect upon the educational program of the student or 
employment of the employee. 
 When students with AIDS or HIV have conditions such as oozing skin lesions or spontaneous external bleeding, the school will notify the 
Commission of Health and request that an advisory committee be convened to evaluate the student and assist the district with a determination of 
proper educational placement for the student. 
 The District shall invite the following members to participate in the advisory committee:  the state epidemiologist, a Minnesota Department of 
Education representative, a pediatrician with expertise in infectious diseases and the student's primary care physician, as well as the members of 
the student's District Section 504 Committee (reference district policy regarding ss 504), IEP team, superintendent's designee, the student's 
teacher and school nurse. 
 The committee will weigh risks and benefits to the AIDS or HIV infected student and to others, consider the least restrictive appropriate 
educational placement, and arrange for periodic re-evaluation as deemed necessary by the state epidemiologist.  The risks to the infected 
immune-suppressed students shall be determined by the student's physician. 

IV.  Precautions.  The District will develop routine procedures for handling blood spills at school and for educating employees about these procedures.  
The procedures shall be developed by cooperation with health professionals taking into consideration guidelines of the Minnesota Department of 
Education and the Minnesota Department of Health (last revised 1988).  (These precautionary procedures shall be consistent with District 
procedures regarding blood-borne pathogens developed pursuant to the district's employee right to know policy.) 

 V.  Information Sharing.  Employee and student health information shall be shared within the district only with those whose jobs require such 
information and with those who have a legitimate educational (including health and safety) need to know and shall be shared only to the extent 
required to accomplish legitimate educational goals and to comply with employees' right to know requirements.  (Cross reference district employee 
right to know policy regarding infectious agents.) 
 Employee and student health data shall be shared outside the district only in accordance with state and federal law and with the district's 
policies on employee and student records. 

VI.  Reporting.  If a medical condition of student or staff threatens public health, it must be reported to the Commissioner of Health. 
VII.  Prevention.  The district shall, with the assistance of the Commissioners of Health and Education, develop or adopt a program to prevent and 

reduce the risk of Acquired Immune Deficiency Syndrome in accordance with Minnesota Statute ss 121.203 which includes: 
1.  Planning materials, guidelines, and other technically accurate and updated information; 
2.  A comprehensive, technically accurate, and updated curriculum; 
3.  Cooperation and coordination among districts and regional education agencies; 
4.  A targeting of adolescents, especially those who may be at high risk of contracting AIDS, for prevention efforts; 
5.  Involvement of parents and other community members; 
6.  In-Service training for appropriate district staff and school board members; 
7.  Collaboration with state agencies and organizations having an AIDS prevention or AIDS risk reduction program; 
8.  Collaboration with local community health services, agencies and organizations having an AIDS prevention or AIDS risk reduction program; and 
9.  Participation by state and local student organizations. 
10. The program must not conflict with the health and wellness curriculum. 
11. The district may accept funds for AIDS programs developed and implemented under this section from public and private sources including public 

health funds and foundations, department professional development funds, federal block grants or other federal or state grants. 
VIII.  Vaccination and Screening.  The district will develop procedures regarding the administration of Hepatitis B vaccinations and Tuberculosis 

containment in keeping with current state and federal law. 
 

 
SPECIAL EDUCATION EVALUATIONS FOR 

HOME-SCHOOLED OR PRIVATE-SCHOOL STUDENTS 
 

In response to the Individuals with Disabilities Education Improvement Act (IDEIA 2004), Minnesota School Districts must demonstrate that 
"all children with disabilities, including children with disabilities attending private schools, regardless of the severity of their disabilities, and who are in 
need of special education and related services, are identified, located and evaluated." This responsibility extends to children with disabilities who are 
educated at home or in non-public schools. 
 

Upon request, your local public school will provide information to concerned parents on specific disabilities including information about the 
educational or behavioral characteristics of each disability. Parents who believe their child may indeed have a disability may request information on how 
to arrange for an evaluation through the district's special education staff.   
 



 

 
 

Parents of students who are evaluated and are found to be eligible for special education services will become part of a team which will 
develop, implement, and monitor the effectiveness of a Service Plan to meet the identified needs of their children. 
 

If your child is home schooled and you have questions or would like to receive information about specific disabilities or an evaluation:  please 
contact the principal of the school your child would be attending if he/she was enrolled in your resident district public school and was not being educated 
in your home. 
 

If your child is being educated in a private school and you have questions or would like to receive information about specific disabilities or an 
evaluation:  please contact the principal of the school building your child would attend in the district where the private school is situated. 
 
SCHOOL BUS SAFETY AND CONDUCT RULES  
Springfield Public School, along with Superior Transportation Services wishes to inform you of the following School Bus Safety Rules.  According to 
Minnesota Law and the Springfield Board of Education Policy, riding the school bus is a privilege.  Continued or serious misbehavior is a danger to the 
safety of all bus riders and can be cause for loss of bus riding privileges and even suspension from school. 
 1.  Load and unload buses only when stopped. 
 2.  Remain seated when the bus is in motion. 
 3.  You may talk to the driver when the bus in not moving. 
 4.  Know all bus emergency exits and procedures. 
 5.  Use inside voices when talking on the bus. 
 6.  Listen and follow directions given by the driver. 
 7.  Show respect to the bus driver, other passengers and the bus. 
 8.  Profanity, suggestive language, throwing objects in bus or out of window or hanging out the window WILL NOT BE ACCEPTED. 
 9.  Bus aisles must be kept free. 
10.  No person may walk in back of the bus when it is loading or unloading. 
11.  The bus driver has the authority to assign seats. 
12.  Students may stay 10 feet away from the bus on all four sides. 
13.  Students may have food and beverages on the bus providing wrappers and containers are disposed of properly. 
14.  If abuse of rules occurs, offending individuals will be punished through payment of damages or suspended. 
15.  Drivers will make every attempt to be on schedule to promote safety. 
16.  According to school district policy, no weapons will be permitted on school buses. 
17.  According to school district policy, clothing bearing messages of violence, alcohol, drugs or of sexual nature may not be worn. 
18.  For the safety of all:  a) avoid horseplay; b) avoid distracting the driver; c) respect all riders 
19.  When entering or exiting the bus:  a) line up in an orderly manner;  b)  avoid horseplay;   
 c) remain outside the bus safety zone -- if you can touch the bus, you are too close. 
20.  School district policy, regarding the following, apply:  a) tobacco, alcohol and controlled substances; b) the use of profanity; c) harassment of any 

kind 
21.  Generally, the same behavior is expected of the school bus rider as that which is expected of the student in the classroom. 
22.  No nuisance articles are allowed. 
23.  All students will be instructed in proper bus safety. 
     
SCHOOL RESTATES POLICY ON INCLEMENT WEATHER CLOSING: 
 Parents should take note of the Springfield Schools' winter weather policy as stated below. 
 Public School Superintendent Keith J. Kottke and Superior Transportation Services, owner, Joe and Ashley Schieffert will decide whether or 
not to close schools because of inclement weather. 
 All weather related announcements will be communicated through our Honeywell Instant Alert Program and on the following stations will 
broadcast our weather announcements: 
 KLGR - Radio  (1490 on the dial), Redwood Falls;  KNSG - Radio (94.7 on the dial), Springfield; 
 KNUJ - Radio (860 on the dial), New Ulm; WCCO - Radio (830 on the dial), Minneapolis 
 KARE 11 Sunrise, Today Show; KSTP TV and will appear on Channel 5 News at the appropriate time;  
 KEYC 12 TV and will appear on Channel 12 
 
 Superior Transportation Services has requested that parents remain off the telephone while buses are on routes except to inform other 
parents of bus arrivals.  It is helpful for parents to call parents who are two stops prior to their scheduled stop when buses are delayed.  When a storm is 
in progress, or is anticipated, parents may pick up their children any time by reporting to any of the school offices. 
 Please make sure your children are aware of what to do in the event of an early dismissal from school.  Parents are also requested not to call 
the school to see if school has been called off.   If you feel the weather conditions are such that it is unsafe to send your child to school, keep them 
home for the day.  Your school principal will recognize weather as an excused absence, if a note is written by the parent.   
  Keith J. Kottke, Superintendent 
SCHOOL BUS EMERGENCY ROUTES 
 On the back of this letter is a copy of the emergency routes which have been developed.  We plan to use these routes when it is possible to 
run on plowed, paved roads, but not on the gravel roads.  If we need to run on these routes only, we will announce on the radio and TV stations that 
buses will run on "emergency routes."  If we need to use these routes, we would ask people who do not live on the routes to transport their children to 



 

 
 

one of the designated pick-up points or to bring their children in to the school. 
If we are running emergency routes, the following factors apply: 

1.  Pick up and drop off times shown on the map are approximate times and reflect regular school hours. 
2.  Late starts - Add the amount of time for the late start to the pickup time. 
3.  Afternoon drop off times reflect a 3:04 p.m. dismissal.  For an early dismissal, look at the time from the regular dismissal to the drop off and add that 

amount of time to the early dismissal to get the drop off time.  (For example - the regular drop off time is 3:35 p.m. or 17 minutes after school is 
dismissed.  If school is dismissed at 12:45 p.m. the drop off time would be at 1:02 p.m.) 

4.  The map shows the additional pick up points on the hard surfaced roads.  Anyone who lives along these routes and is currently being picked up will 
continue to be picked up at their regular stops. 

5.  More than one bus will travel along some of these roads, but only one will stop at each pick up point.  Ride the bus that stops, and get on the same 
bus after school. 

6.  If there is no one at the drop off point, the child will be brought back into town.  We will not leave a child standing alone at an intersection in the 
country. 

7.  The Sanborn and in-town buses are not shown on these routes.  They will run as normal. 
 We appreciate your cooperation in helping us deal with the weather conditions this winter, and we would remind you that we do recognize 
parental discretion on determining whether or not to send your children out during inclement weather. 
 
 

                         Emergency       
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BUILDING POLICIES - ASBESTOS NOTIFICATION 
 As a result of recent federal legislation (Asbestos Hazard Emergency Response Act - AHERA), each primary and secondary school in the 
nation is required to complete a stringent inspection for asbestos and to develop a plan of management for all asbestos-containing building materials.  
The Springfield Public School has a goal to be in full compliance with this law and is following the spirit, as well as, the letter of the law.  As a matter of 
policy, the district shall continue to maintain a safe and healthful environment for our community’s youth and employees.  

 In keeping with this legislation, all buildings (including portables and support buildings) owned or leased by the Springfield Public School 
were inspected by EPA accredited inspectors and samples were analyzed by an independent laboratory.  Based on the inspection, the school prepared 
and the state approved a comprehensive management plan for handling the asbestos located within its buildings safely and responsibly.  Furthermore, 
Springfield Public School has completed their 3-Year Re-inspection required by AHERA.  Our district buildings, where asbestos-containing materials 
were found, are under repair, removal and Operations and Maintenance. 

This past year Springfield Public School conducted the following with respect to its asbestos containing building materials: *Implemented our 
Operations and Maintenance Program 
 Federal law requires a periodic walk-through (called “surveillance”) every six months of each area containing asbestos.  In addition, the law 
requires all buildings to be re-inspected three years after a management plan is in effect. Institute for Environmental Assessment (IEA) will accomplish 
this under contract. 
Short-term workers (outside contractors - i.e., telephone repair workers, electricians and exterminators) must be provided information regarding the 
location of asbestos in which they may come into contact.  All short-term workers shall contact the lead maintenance person before commending work to 
be given this information. 
Springfield Public School has a list of the location(s), type(s) of asbestos containing materials found in that school building and a description and time-
table for their proper management.  A copy of the Asbestos Management Plan is available for review in the school office.  Copies are available at 25 
cents per page.  Questions related to the plan should be directed to Institute for Environmental Assessment (IEA) 1420 E. College Drive, Marshall, MN 
56258 at (507) 476-3599 or by contacting Springfield Public School. 

 
 INDOOR AIR QUALITY NOTICE 

 Springfield Public School is proud to be taking a leadership role in providing a safe, comfortable and productive environment for our students 
and staff so that we achieve our core mission—educating students. Our school will follow the EPA guidance to improve our indoor air quality by preventing 
as many IAQ problems as possible, and by quickly responding to any IAQ problems that may arise. Good air quality requires an ongoing commitment by 
everyone in our school because each of us daily makes decisions and performs activities that affect the quality of the air we breathe.  
   School staff, students and parents can obtain checklists or self-help information so they can properly evaluate their child’s home or other out of 
school situation by contacting the school. Staff and parents can also obtain information about school facility construction, maintenance and housekeeping 
practices, chemicals used, mold and HVAC related information, chemical producing academic subjects, and pesticide and herbicide applications to 
determine the extent to which school activities contribute to a child’s symptoms by contacting the school. 
   The Springfield Public School Indoor Air Quality contact person is Keith J. Kottke, Superintendent of Schools.  If there are any questions regarding 
the school’s IAQ Program, please feel free to call 507-723-4283. 
 
PESTICIDE GENERAL NOTICE   
 A Minnesota state law went into effect in year 2000 that requires schools to inform school staff, students and parents if they apply certain 
pesticides on school property.  
 Specifically, this law requires schools that apply these pesticides to maintain an estimated schedule of pesticide applications and to make the 
schedule available to employees and parents/guardians for review or copying at each school office.  State law also requires that you be told 
that the long-term health effects on children from the application of such pesticides or the class of chemicals to which they belong may not be fully 
understood. 



 

 
 

 If there are any questions regarding the Springfield Public School integrated Pest management program or you would like more information 
on the pesticide application schedule, please feel free to call the school at 507-723-4283.  

 
NOTICE CONCERNING USE OF PEST CONTROL MATERIALS: 

Our district utilizes a licensed, professional pest control service firm for the prevention and control of rodents, insects, and other pests in and 
around the district’s buildings.  Their program consists of: 
 1.  Inspection and monitoring to determine whether pests are present, and whether any treatment is needed;  
 2.  Recommendations for maintenance and sanitation to help eliminate pests without the need for pest         control materials;  
 3.  Utilization of non-chemical measures such as traps, caulking and screening; and 
 4.  Application of EPA-registered pest control materials when needed. 
 Pests can sting, bite, cause contamination, damage property, and spread disease; therefore, we must prevent and control them.  The long-
term health effects on children from the application of such pest control materials, or the class of materials to which they belong, may not be fully 
understood.  All pest control materials are chosen and applied according to label directions per Federal law. 
 An estimated schedule of interior pest control inspections and possible treatments is available for review or copying at each school office.  A 
similar estimated schedule is available for application of herbicides and other materials to school grounds.  Parents of students may request to receive, 
at their expense, prior notification of any application of a pest control material, should such an application be deemed necessary on a day different from 
the days specified in the schedule. Keith J. Kottke, Superintendent, Springfield Public School, 12 South Burns Avenue, Springfield, MN  56087.  
Telephone 507-723-4283. 
 
 
LEAD-IN-WATER ANNUAL NOTIFICATION 
 Minnesota Statute 121A.335 requires public school buildings serving Pre-Kindergarten through Grade 12 to test for lead in water every five 
years.  Springfield Public Schools has historically conducted and continues to conduct Lead-in-Drinking Water testing per the Minnesota Department of 
Health guidelines. For more information on the district’s lead reduction program and testing results, please contact Keith J. Kottke, Superintendent, 
Springfield Public School, 12 South Burns Avenue, Springfield, MN 56087 at (507) 723-4283. 



Springfield 
Strong

Mind - We will think critically, be mentally tough, resilient in the face of adversity, 
                and have a growth mindset.

Body - We will care for ourselves by sleeping and eating well, exercising daily, 
                limiting screen time, and filling our days with healthy habits.

Spirit - We will seek a greater purpose and connection in our lives 
                 by intentionally engaging with and serving in our community.



Sun Mon Tue Wed Thu Fri Sat 

T– Tennis 

FB-Football 

CC-Cross Country

VB– Volleyball

Home Tennis Matches are in

Sleepy Eye.

July 31 

Kindergarten Camp 

  8am-Noon 

1 

Kindergarten Camp 

  8am-Noon 

2 

Kindergarten Camp 

  8am-Noon 

3 

Kindergarten Camp 

  8am-Noon 

4 5 

6 7 8 9 

Board Meeting 5:30pm 

10 11 12 

13 14 

Fall Sports Practices  Begin: 

CC, FB, VB, Tennis 

CPI Training 12:30-4:30pm 

“New Teacher Workshop” 

7:40am—Noon 

15 

Teacher In-service 

16 

K-12 Open House 3:00-6:00

Senior Info Night 5:30

School Pictures
Staff 2:00-3:00, Students 3:00-6:00 

17 

Teacher In-service 

18 19 

VB-Scrimmage @ NUC 

20 21 

T @ Pipestone 4:30 

JH VB Meeting 

Classes Begin 

22 

T @ St. James 4:30 

23 

JH FB Practice Begins 

24 

T vs. Marshall 4:30 

Tiger Trek Kickoff 2:30-3pm 

25 

CC– Preseason Conference @ 

Springfield Golf Club 4:15 

No School 

26 

FB Scrimmage @ Tracy 

27 28 

T @. Luverne 4:30 

FFA Meeting 8pm 

Elem Fall Testing 

NWEA, AIMS, STAR 

29 

VB @ Westbrook 5:00 

T vs. Worthington 4:30 

Elem Fall Testing 

NWEA, AIMS, STAR 

30 

Elem Fall Testing 

NWEA, AIMS, STAR 

31 

FB @ Adrian 7:00 

CC @ Loyola 4:00 

JH VB @ Franklin 4:15 

Elem. Pool Party 1-3pm 

AUGUST 2023 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1    T– Tennis 

FB-Football 

CC-Cross Country 

VB– Volleyball 

Home Tennis Matches are in 

Sleepy Eye. 

1 

State Fair 

No School 

2 

State Fair 

3 

State Fair 

4 

State Fair 

No School 

Labor Day 

5 

VB @ Okabena 4:45 

JV FB vs.Adrian-Elll.5:00 

JH VB @ SESM 4:15 

6 7 

T vs.. New Ulm  4:30 

CC @ Tracy 4:15 

JH  FB vs.St. Pauls 4:30pm 

8 

FB vs.  MCC 7pm 

9 

C VB @ Springfield 

FFA Trap Shoot @ Spfd 

10 11 

JV FB @. Slayton  5:00 

JH VB vs. Wabasso 4:15 

12 

VB @  SESM  4:45pm 

T vs. Blue Earth Area 4:30 

13 

Board Meeting 5:30pm 

14 

VB vs. BLHS 4:45 

T @ St. Peter 4:30 

CC @ Worthington 4:00 

JH VB vs. Tracy 4:30 

JH FB vs. Wabasso 7:00 

15 

FB @  RTR 7:00 

16 

T @.New Ulm  9am 

VB @ Wabasso TBD 

FFA Trap Shoot @ Mt. Lake 

17 18 

JV FB vs.  RTR   5:00 

T @  Redwood Valley 4:30 

19 

VB @ Cedar Mt.  4:45 

T @ Fairmont 4:30 

JH VB Tri @ Springfield 

4:15 (SESM), 5:45 GFW) 

20 21 

VB vs. GFW.4:45 

CC @ Glencoe 4:15 

T vs. Waseca 4:30 

JH VB @. RRC 4:30 

JH FB @.Tracy  4:30 

22 

FB vs. Wabasso HC  7pm 

VB vs. RRC 12:30pm 

Homecoming 

Elem Tiger Trek/Tigers Give Back 

23 

T @ St. James 9am 

FFA Trapshoot @ TBD 

24 25 

T @ Arlington 4:30 

JV FB @ Wabasso 5:00 

26 

VB vs. Sleepy Eye 4:45pm 

CC @ Slayton 4:15pm 

JH VB Tri @  Sleepy Eye 

  4:00 (SE), 4:45 (BLHS) 

27 

1st Trimester Midterm 

28 

T @  Maple River 4:30 

JH VB vs. NUC 4:15 

JH FB vs. Sleepy Eye 4:30 

29 

FB @ Sleepy Eye United 7:00 

FFA State Trap Shoot 

30 

VB @ Nicollet TBD 

JH VB @ NUC  

CC @ Voss Park 

September 2023 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1 2 

T-Team Sections

JV FB vs. SEU  5:00

JH VB vs. Sleepy Eye 4:00

3 

VB vs. Wabasso 4:45 

JH FB vs. GFW 4:30 

JH VB @ St. Pauls 4:30 

Senior ACT Test 

4 5 

VB vs. RWV 4:45 

CC @ Sleepy Eye 4:00 

T—Team Sections @ GAC 

JH FB @ Windom Area 4:30 

JH VB vs. Windom Area 4:30 

6 

FB vs. St. James 7:00 

VB @ SMSU-Jimmy Johns 

T-Individual Sections

@ Gustavus

7 

VB @ SMSU-Jimmy Johns 

JH VB @ Hector TBD 

8 9 

JV FB @ St. James 5:00 

10 

VB @  MVL 4:45 

JH VB @  Wabasso 4:15 

JH FB vs. Bold 5:00 

FFA—Region Contests @ 

11 

T—Indy Sections @ 

GAC 

Board Meeting 5:30 

12 

FB vs. MCW 7pm 

CC @ Madelia 4:00 

JH VB vs. Cedar Mt. 4:15 

13 

VB @ NUC JV-V 4:30pm 

JH FB Jamboree TBD 

14 

JV VB @ Morgan TBD 

15 16 

VB @. Windom Area 4:45 

JV FB @ MCW-Sherburne 5:00 

17 

Tomahawk Conference CC @ 

Sanborn 4:00 

VB vs. Mt. Lake Area 4:45 

Early Childhood Screening 

Fall ACT 

18 

FB @ Windom 7:00 

Early Out 12:40pm 

Teacher In-service 

1st Sem.Midterm 

19 

VB-Section Prelims 7:00 

Education Minnesota  

No School 

20 

Grand Piano Dedication 

Concert 7pm 

Education Minnesota 

No School 

21 

22 23 

VB-Section Quarterfinal 7:00 

24 

FB –Section QTR @ High 

Seed 7pm 

25 

National FFA 

Convention  

10/26-10/29 

@ Indianapolis 

26 

VB– Section VB @ St. Peter 

CC Sections @ Madison 4pm 

27 28 

FB-Section Semi @ High 

Seed 3 pm 

29 30 31 

VB –Section at Kato East 

6:00 

October 2023 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1 2 

VB—Section Final at St. 

Peter 6:00 

3 

FB-Section Finals @ 

SMSU 

7:00pm 

4 

CC-State @ St. Olaf

5 

Note: If there is C squad 

basketball, the game will 

start at 4:45.  Check 

RSchool for an updated 

schedule.  

6 7 8 

Board Meeting 5:30pm 

9 

VB-State 
10 

VB-State 

Veterans Day Program 

End of Trimester 1 

11 

VB-State 

FB-State 

12 13 

GBB, Gymnastics and  

Hockey Practice Begins 

14 15 

FFA Region Contests 

@ Mt. Lake 

2nd Quarter Midterm 

MS Trimester 1 Ends 

16 

PreK-12  Conferences  

2:30-9:00pm 

Junior Info Night 6:30 

Early Dismissal 1:30pm 

17 

Fall Play Musical 

“Footloose” 7:30pm 

18 

FB-State @ US Bank 

Fall Play Musical 

“Footloose” 7:30pm 

19 

Fall Play Musical 

“Footloose” 2:00pm 

20 

BBB and Wrestling Begins 

21 22 

No School 

23 

No School 

Thanksgiving 

24 

FB– Prep Bowl 

No School 

25 

FB– Prep Bowl 

GBB vs. Adrian at MnWest 

1:00 

26 27 28 

JH BBB vs. St. Pauls 4:30 

JH GBB @.St. Pauls 4:30 

K-Concert 2:15pm

1-3 Concert 7:00pm

29 30 

BBB vs. RRC 8:00(JV @ 6) 

GBB vs. RRC 6:00(JV @ 8) 

November 2023 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

Note: If there is C squad 

basketball, the game will 

start at 4:45. Check 

RSchool for an updated 

schedule. 

1 

BBB vs. WWG 6:00 

WR @ Melrose 2pm 

JH GBB @ Franklin 4:15 

JH BBB vs. Cedar Mt 4:15 

2 

3 

GBB-Girls Basketball 

BBB-Boys Basketball 

WR-Wrestling 

H-Hockey

G-Gymnastics

4 5 

GBB vs.Sleepy Eye 6:00 

BBB @ Sleepy Eye 6:00 

JH GBB vs.TMB 4:30 

JH BBB @ TMB-Milroy 4:30 

6 7 

7-12 Band Concert 7:00

8 

BBB vs. Cedar Mt. 6:00 

GBB @ Morgan. 6:00 

WR @ Lamberton 4:00 

JH GBB @ NUC 4:15 

JH BBB vs. NUC 4:15 

9 

10 11 

4-6 Winter Concert 7:00

JH GBB vs.GFW 4:30

JH BBB @ Fairfax 4:30

12 

WR vs. St. Clair/SE/LSH 

GBB @ Truman 6:00 

JH BBB @ SE 4:00 

JH GBB vs.SE 4:00 

13 

Board Meeting 5:30pm 

14 

7-12 Choir Concert 7:00

15 

GBB @ MVL 6:00 

BBB vs.  MVL 6:00 

16 

WR @ Luverne  TBD 

  (Team Duals) 

17 18 

JH BBB vs. BOLD 4:30 

WR(9th) @ ACGC 

19 

GBB vs. Wabasso 6:00 

WR @ Wabasso 6:00 

JH GBB @ SESM 4:15 

JH BBB vs. SESM 4:15 

20 21 

GBB vs.Bold 6pm (JV@8) 

BBB vs. Bold 8pm (JV@6) 

22 

Early Dismissal 11:45am 

End of Semester 1 

2nd Trimester Midterm 

23 

24 

31 

25 

No School 

26 

No School 

27 

No School 

28 

BBB @ MLA 6pm (JV@ 8) 

GBB @ MLA 8pm (JV@ 6) 

No School 

29 

JV BBB vs. Pipestone 

2:30pm @ MHS 

BBB vs. Pipestone 

5:15pm @ SMSU 

No School 

30 

December 2023 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1 

No School 

2 

BBB vs. BLHS 6:00 

GBB @ Hector 6:00 

Classes Resume 

3 4 

GBB @ Redwood Valley 6:00 

WR vs Windom/Mpls North/

ACGC  5:00pm  

JH BBB vs RRC 4:15 

JH GBB @ Lamberton .4:15 

5 

GBB @ NUC 6:00 

BBB vs. NUC 6:00 

JH BBB vs. GFW 4:30 

JH GBB @ Fairfax 4:30 

6 

WR @  Hopkins 

JH GBB @ Winthrop 9am 

Elem SAL Basketball 

7 

Dorian Vocal Festival 

8 

Dorian Vocal Festival 

9 

BBB @ GFW 6:00 

GBB vs. GFW 6:00 

WR @ St. James with Bold/ 

Madelia/Truman 5:00 

JH GBB vs. Wabasso 4:15 

JH BBB @ Wabasso 4:15 

10 

Board Meeting 5:30pm 

11 

WR @ Fulda 5:00 

  (MCC-Fulda; Adrian-E) 

BBB @ SESM 6:00 

JH GBB @ Hector 4:30 

JH BBB vs. BLHS 4:30 

12 

GBB vs. SESM 6:00 

13 

JH BBB @ Winthrop 9am 

JH GBB @ Springfield 9am 

14 15 

No School  

Teacher In-service 

16 

BBB vs.Wabasso 6:00 

GBB @  Wabasso 6:00 

JH BBB vs.SE 4:00 

JH GBB @ SE 4:00 

17 18 

BBB vs. Sleepy Eye 6:00 

WR @ LCWM  

    with Pipestone 5:00 

JH GBB vs. NUC 4:15 

JH BBB @. NUC 4:15 

19 

GBB @ Sleepy Eye 6:00 

20 

Tomahawk/Red Rock Con-

ference Basketball @ West-

brook 

WR @ Wabasso 10am 

21 22 23 

BBB @. Cedar Mt. 6:00 

GBB vs. Cedar Mt. 6:00 

WR @ St. Clair with NYA/MT 

JH GBB vs. St. Paul’s 4:30 

JH BBB @. St. Paul’s 4:30 

24 25 

OAP Public Performance 

7:30pm 

26 

GBB vs. Nicollet 6:00 

WR @ RRC-Lamberton 

4:00 

JH GBB @ Olivia 4:30 

27 

BBB @ Lakeview 3:00 

WR(9th) @ Redwood 

JH BBB @ SESM 

OAP-Subsection  

   @ Mt. Lake 

28 29 30 

BBB @. MVL 6:00 

GBB vs. MVL 6:00 

WR @ Tracy 5:00 

  (TMB, RWV) 

JH BBB @. SESM 4:15 

JH GBB vs. SESM 4:15 

31 

Elem. “I Love to Read 

Kickoff” 2:30pm 

For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 

January 2024 



Sun Mon Tue Wed Thu Fri Sat 

I Love to Read 

Month 
Note: If there is C squad basketball, 

the game will start at 4:45. Check 

RSchool for an updated schedule. 

1 

WR vs. RRC 5:30pm 

2 

BBB @ Hector 6:00 

GBB vs. BLHS 6:00 

Conference Knowledge 

Bowl @ St. Pauls  9am 

3 

Speech @ Worthington 

WR(9th) @ Champlin Park 

OAP– Section 

  @ Waseca 

4 5 

BBB @ NUC 6:00 

Elem. NWEA/AIMS/STAR 

Winter Testing  

6 

GBB vs. NUC 6:00 

Elem. NWEA/AIMS/STAR 

Winter Testing  

7 

FFA-State Degree, and 

Region Office Interviews 

 @ Westbrook 

Elem. NWEA/AIMS/STAR 

Winter Testing  

Board Meeting 5:30pm 

8 

BBB vs. GFW 6:00 

GBB @ Winthrop 6:00 

State OAP at St. Kates 

Elem. NWEA/AIMS/STAR 

Winter Testing  

9 

WR @ Springfield  

FFA SMSU Ag Bowl 

Elem. NWEA/AIMS/STAR 

Winter Testing  

10 

Speech @ TBD 

11 12 13 

BBB vs SESM 6:00 

GBB @. SESM 6:00 

14 15 

WR—Team Section 

  @ High Seed 

MCA Academy 

16 

BBB @. Wabasso 6:00 

GBB vs. TMB 6:00 

Early Dismissal 12:40 

Teacher In-service 

End Trimester 2 

17 

WR –Team Sections 

  @ Tracy 

Speech @ Marshall 

18 

National FFA Week 

2/18-2/25 

19 

No School  

President’s Day 

20 

BBB @  Windom 6:00 

GBB vs. Windom 6:00 

21 

NHS Blood Drive 8am-2pm 

22 

GBB Section Prelim 

23 

BBB vs. Redwood Valley 

6:00 

24 

WR-Ind. Sections 

 @ Pipestone 

Speech @ Redwood Valley 

25 26 

GBB—Subsection Quarter-

final 7pm @ High Seed 

JH Speech @ RTR 

27 

BBB @ Loyola 6:00 

Ag Policy Experience 

FFA Day @ the Capital 

28 

FFA Region Contest @ 

Tracy 

29 

GBB-Subsection Semifinals 

  @ St. Peter 6:00/7:45 

WR-State 

February 2024 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Mon Tue Wed Thu Fri Sat 

“Music in our 

Schools Month” 

1 

WR—State 

BBB—Section Prelim 7pm 

2 

WR-State 

Speech @ Montevideo 

3 4 

GBB –Subsection Final 

  @ Gustavus 7:45pm 

JH Speech @ RWV 

5 

BBB-Subsection Quarterfi-

nal 8:01pm @ High Seed 

FFA Region Contest  

  @ Jackson 
MCA Academy 3:15-4:30pm 

6 7 

BBB-Subsection Semifinals 

  @ St. Peter 6:00/7:45 

MCA Academy 3:15-4:30pm 

8 

GBB-Section Final @ 

MSU 6pm 

FFA Meats @ Pipestone 

NSDA Speech Qualifier 

9 

NYWA Tourney 

NSDA Speech Qualifier 

Speech @ St. Clair 

10 11 

BBB-Subsection Final 

 @ Gustavus 6:00pm 

SB/Track Practice Begins 

BB Conditioning 

Teacher Inservice 

No School 

12 

. 

MCA Academy 3:15-

4:30pm 

13 

Band/Choir Large Group 

 at Redwood Valley 

Board Meeting 5:30 

14 

GBB-State 

9-12 Band/Choir Concert

7:00

MCA Academy 3:15-4:30pm 

15 

GBB—State 

BBB—Section Final @ 

MSU 6pm 

FFA Region Fun Night 

16 

GBB– State 

Speech @ RTR 

17 18 

Golf/Baseball Practice 

Begins 

NHS Induction 7:30pm 

19 

6-8 Band/Choir Concert

7:00

Speech Public Perfor-

mance to follow concert

20 21 

BBB—State 

1-3 General Music 7:00

MCA Academy 3:15-4:30pm 

22 

BBB-State 

23 

BBB– State 

Track @ MSU 2pm 

Speech @ MInneota 

24 

31 

25 26 

4-5 General Music 7:00pm

MCA Academy 3:15-4:30pm 

27 

3rd Trimester Midterm 

28 

Elem. STEAM Learning Day 

MCA Academy 3:15-4:30pm 

29 

FFA Little I 

No School—Spring Break 

30 

Speech @ TBD 

March 2024 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 

Easter



Sun Mon Tue Wed Thu Fri Sat 

BB/SB Times: 

Varsity 5:00 

JV/JH 4:30 

Unless noted. 

1 

No School-Spring Break 

2 

Golf vs. SE/BLHS 4:15 

Track @ St. James 4:15 

3 4 

BB @ Wabasso V/JV/JH 

SB vs. Wabasso V/JV/JH 

Track @ Mt. Lake 4:15 

MCA Academy 3:15-4:30pm 

MCA Science ( Grade 5) 

5 

Subsection Speech 

   @ Montevideo 4pm 

6 

Spring Play 7pm 

7 

Spring Play 2pm 

8 

BB vs. GFW  DH V/JV/JH 

SB @. GFW DH  V/JV/JH 

Track @ Sleepy Eye 4:15 

9 

Golf @ Winthrop 4:15 

JH BB vs. Redwood Valley 4:30 

JH SB vs. Redwood Valley  4:30 

10 

FFA Region Contest @ 

Windom  

MCA Science (Grade 5) 

Board Meeting 5:30 

11 

BB vs. SESM V/JV/JH 

SB @ SESM V/JV/JH 

Golf @ Mayflower-CM 4:15 

12 

SB vs. Mt. Lake Area 

13 

BB @ Gustauvs vs. 

Hayfield/JCC 

Section Speech  

  @ Redwood Valley 

14 15 

BB @. NUC V/JV/JH 

SB vs. NUC V/JV/JH 

Golf  - Conference #1 @ NU 

10:00 

FFA—Region Banquet @ 

Westbrook 

16 

JH BB @ Tracy 4:30 

JH SB vs. TMB 4:30 

Track @ LCWM 4:30 

MCA Academy 3:15-4:30pm 

17 18 

BB @ MVL DH V/JV 

SB vs.MVL DH V/JV 

Golf @ Oakdale 4:00 

JH BB @. St. Pauls 4:30 

JH SB vs. St. Pauls 4:30 

MCA Academy 3:15-4:30pm 

19 

State Speech @ Shakopee 

Track @ Mt. Lake 4:15 

20 

JH SB @ Sticker Field 

21 

State FFA Convention 

4/21-4/23 

State FFA Week

22  

Track @ St. James 4:30 

MCA Testing 

23 

Golf vs. RRC 4:15 

Spring ACT 

MCA Testing 

MCA Academy 3:15-4:30pm 

24 

MCA Testing 

25 

BB vs. SE DH V/JV/JH 

SB @. SE DH V/JV/JH 

Track @ New Ulm 4:00 

MCA Testing 

MCA Academy 3:15-4:30pm 

26 

Golf vs. NUC/MVL/Wabasso 

4:00 

27 

PROM 

JH BB @ SESM 

28 29 

BB vs.Wabasso V/JV/JH 

SB @ Wabasso V/JV/JH 

MCA Testing 

30 

Track @ St. James 4:30 

MCA Testing 

MCA Academy 3:15-4:30pm 

April 2024 
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Sun Mon Tue Wed Thu Fri Sat 

1 

Golf– Conference #2 @ 

Oakdale 10am 

MCA Testing 

2 

BB @. BLHS  DH V/JV/JH 

SB vs. BLHS  DH  V/JV/JH 

Golf @ SE vs. MVL/SE 

Track @ St. James 4:30 

MCA Testing 

MCA Academy 3:15-4:30pm 

3 

Track @ Fairmont 4pm 

MCA Testing 

4 

BB @ Milroy –Irish Yard 

SB  @ Caswell—Mankato 

5 6 

BB @ SESM V/JV/JH 

SB vs. SESM V/JV/JH 

Elem. Spring Testing 

AIMS/NWEA/STAR 

7 

Golf @ NU “Ryder Cup” 

Track @ USC-Wells 1pm 

Elem. Spring Testing 

AIMS/NWEA/STAR 

8 

Pop Concert Rehearsal 

Elem. Spring Testing 

AIMS/NWEA/STAR 

Board Meeting 5:30pm 

9 

BB vs. NUC V/JV/JH 5:00/4:30 

SB @  NUC V/JV/JH 5:00/4:30 

Golf @ Sanborn  

    vs. CM/NUC/Wab/RRC 

Track @ Sleepy Eye 4:15 

Elem. Spring Testing 

AIMS/NWEA/STAR 

10 

Pop Concert 7:00pm 

Elem. Spring Testing 

AIMS/NWEA/STAR 

Elem. Exploratory Learning Day 

11 

Pop Concert 7:00pm 

JH BB @ Slayton TBD 

12 13 

BB @. Windom V/JV/JH 

SB vs. Windom V/JV/JH

Golf—Conference #3  

  Boys @ Winthrop 

  Girls @ Mayflower(MVL) 

Track @ Sleepy Eye 4:15 

Elem. Track & Field Day 

Tigers Give Back! 

14 

Golf vs. CM/GFW 4:15 

Elem. Field Trip Day 

15 

HS Awards Day 8:30am 

16 

BB @ RRC-Lamberton 

SB vs. RRC V/JV/JH 

Track-Conference @ SE  

Elem Awards Day 9am 

Early Dismissal 1:20pm 

End of 2nd Semester 

End of Trimester 3 

17 

Graduation 6:00 

Teacher In-service 

18 

19 20 

Golf @ Dacotah Ridge 2:00 

21 

SB Section @ High Seed 

22 23 

BB-Section @ High Seed 

SB-Section @High Seed 

Track—Subsection @  

Sibley East 

Golf @ North Links 2pm 

24 25 

SB-Section @ Caswell 

26 27 

Memorial Day Program 

  5:00 High School Gym 

28 

Golf—Section @ North 

Links– Girls 9 am 

SB—Section @ Caswell 

BB- Section @ High Seed 

29 30 

Golf-Section @ North Links

– Boys 9am

Section SB @ Caswell

Section BB @ High Seed

31 

May 2024 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1 

Track– Section @ Kato 

West 

BB –Section @ Kato-ISG 

Field 

2 3 

Golf-Section @ North Links 

4 

BB-Section @ Kato-ISG 

5 6 

SB—State 

BB—Section @ Kato-ISG 

7 

SB-State 

Track– State 

8 

Track-State 

9 10 11 

State Golf 

12 

State Golf 

Board Meeting 5:30 

13 

BB-State 

14 

BB-State 

15 

16 17 18 19 20 21 22 

23 

30 

24 25 26 27 28 29 

June 2024 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1 2 3 4 5 6 

7 8 9 10 

Board Meeting 5:30pm 

11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31 

July 2024 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 



Sun Mon Tue Wed Thu Fri Sat 

1 2 3 

4 5 6 7 

Board Meeting 5:30pm 

8 9 10 

11 12 

Fall Practice Begins 

13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

AUGUST 2024 
For Accurate & Updated Schedules and Changes click ’Notify Me’ on the RSchool site at http://www.springfield.mntm.org 
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